
, 20  

Re:  Check #
     

Dear Mr./Mrs./Ms.
:

Your check dated the
day of


, 20
, payable to in the amount of $

has been returned by your bank for insufficient funds.

You have been charged a fee for the returned check in the amount of $

.  Your total outstanding balance is $

. Please arrange for immediate payment.

If you have any questions, please contact me at (
)

. 

Sincerely,

