Business Note Worksheet Requirements/Checklist

· Copy of signed Note with Personal Guarantee, signed Security Agreement or Chattel Mortgage, and signed Asset Purchase Agreement. Be sure seller has the original Note and Security Agreement 
· Copy of Recorded Sales Purchase Agreement.
· UCC Financing Statement recorded at State and County and a copy of UCC search done by Buyer prior to purchase.
· Lease, Assignment of Lease – documentation of landlord approved sale.
· Payment Record – Account servicing payment history or if seller collected, copies of deposits to banking account Sellers Bank Statements showing Note payment deposit for: __________.
· Settlement /Closing Statement, Escrow instructions and Earnest Money Agreement upon which the closing was based.
· Evidence of Initial Down Payment, cancelled check, Receipt or Bank Statement.
· Personal property tax account numbers. 
· Bill of Sale, Covent Not to Compete, Bulk Sales Compliance or Waiver, Business/Corporation/Liquor/Gambling License(s) and proof Sales Tax was Paid.
· Franchise Agreement, if applicable. Documentation that franchise fees are current and Franchisor’s acceptance of new owner.
· Buyer’s Operating Financial Statement through__________________.
· Description of Payor’s previous experience in this type of business.
· Seller’s corporate or proprietorship tax returns for the years of:________.
· Seller’s Profit and Loss Statement and Balance Sheet for ___________, if available.
· Social Security Numbers for Seller and Payor, if a corporation, on all stock holders owning 25% or more of corporate stock.
· Payor’s Operating Bank Account information including Bank name, address, and account number. Very important: Provide copy of a payment check for:  __________________________________________________.
· Pictures of business and location map.
· Any previous names of the business when Seller owned it. _______________.
· Equipment leases, if any at time of sale—name and address of lessor on open leases.
· Names, addresses, phone numbers, fax numbers, account numbers of: 
· (   )   Seller
· (   )   Payor
· (   )   Landlord
· (   )    Franchisor (if applicable)
· (   )   Escrow agent/Attorney who closed the sale of the business
· (   )   Underlying lienholder(s) to be paid
· (   )   Insurance Agent
· (   )   Account Servicing Agent
· Was any of the Down Payment borrowed? If so, provide loan details on loan obtained by Payor.
· Credit report on Payor and Seller if available or Authorization To Receive Consumer Report on Payor and Seller. See attached copy of Authorization.
