THE DORCHESTER              
ON RITTENHOUSE SQUARE
226 W. Rittenhouse Square, Philadelphia, PA  19103

215-546-1111 ~ 215-546-0292

MOVE-OUT

UNIT #_________  NAME #1___________________
DATE__________  NAME #2___________________

All Owner Residents must pay a $75 move-in & a $75 move-out fee to reserve the elevator.  All Tenant Residents pay a one time $300 move-in/move-out fee at moving in time.

DATE PAID__________________
Do you have a locker?
YES_____       NO_____   LOCKER #___________
Please make sure your locker is empty before your move.  You will be  

            Charged a clean out fee, if your locker is not properly emptied.
Do you have a modem?
YES_____
NO_______  

Please return your modem to Comcast.  Their number is 215-992-2712. 

There is a $200 fee if your Comcast modem is not returned.
Do you have a parking spot?  YES______
NO______  
If yes, submit a letter stating the date you intend to vacate your spot.  This letter must be submitted 3 weeks prior to move out.
Did you return your Key Fob?     YES_______ Date Returned__________


If not returned, there will be a $25 replacement fee.

Do you have a bike in our Bike Room?  YES__________  NO___________

Please remove your bike from the Garage area.  If left behind, we will dispose of it.

Do you have an outstanding balance due on your account?  Please check with  the Bookkeeper, and make sure this balance is settled before you move.

Balance $_________     Date Paid_________________
You can not reserve the Elevator until all bills are paid, and all of the above matters are settled.  Please provide your new address, email address, and cell phone number, or emergency number.  Thank you!
NAME______________________________________________________

ADDRESS___________________________________________________

CITY & STATE & ZIP___________________________________________

CELL PHONE____________________  Email address___________________
OTHER EMERGENCY PHONE NUMBER_____________________________
rev. 4/26/06[image: image1.png]



