[image: image1.png]



Sanford Rose Associates®

EXECUTIVE SEARCH

. . . finding people who make a difference®
201 Woolston Drive, Suite 2E1

Morrisville, PA  19067

215.428.9121

Fax 215.428.9124

Reference Release Form

All our clients require business/peer/subordinate references from prospective candidates. Signing the disclosure statement below allows us to check your references, which will only be done when we deem it necessary to further the placement process or to verify information you have given us. Reference and salary information is always kept in the strictest professional confidence.

Please provide us with the names, phone numbers, email addresses, and titles of 3 business AND 3 peer references, PLUS 3 subordinate references if you were in a supervisory role. Briefly describe your relationship to these references. If you are working, we realize that in most cases you cannot use your current manager or others in your company as references. Managers from a previous employer are acceptable as are trusted peers in your current company. You will be notified before any references are contacted.
DISCLOSURE STATEMENT

I understand that Sanford Rose Associates – Philadelphia North may conduct a reference check. This reference may include information regarding character, work record, general knowledge and capabilities, and reputation. The references contacted do not necessarily need to be listed below. I hereby acknowledge that I have read and understand this statement, and hereby authorize Sanford Rose Associates – Philadelphia North to obtain a reference check as described above.
(Please print)

Name______________________________ 

Birthday (month/day)__________________

Address_______________________________________________________________________

City, State, Zip__________________________________________________________________

Work Phone______________________Evening_________________Cell___________________

Personal email_____________________________ Business email_________________________



Signature____________________________________________________

Business References (usually a former or current supervisor or client)

Name


Title


Company

Phone

Email

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
Peer References:

Name


Title


Company

Phone

Email

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Subordinate References:

Name


Title


Company

Phone

Email

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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