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HR Manager
ABC Company

123 East Second Avenue

City, State 12345
Dear Ms. HR Manager:

I am writing to express my appreciation to you for taking the time to meet with me on Monday.  I enjoyed our discussion about your organization and how I might contribute to the achievement of your financial objectives.

I remain interested and enthusiastic about the sales position that is available.  I believe my 12 years of sales and marketing experience, leadership capabilities and relationship-building skills will make me a valued member of your team.
Should you require additional information about my qualifications or experience, or would like additional references or to set up a subsequent interview, I am available to meet with you at your convenience.  Please do not hesitate to contact me.

I look forward to hearing from you in the near future and thank you once again for your time and kind consideration.

Sincerely,

Candidate Name
