Westwood Baptist Church

 Application 

We appreciate the opportunity to know you better.  It is the policy of Westwood Baptist Church (“Westwood”) not to discriminate on the basis of race, color, national origin, sex, marital or familial status, age, or disability in its programs or activities, to the extent laws and regulations apply to Westwood.  As a religious non-profit organization, Westwood may prefer employees or volunteers on the basis of religion.

Personal Information
Full Name







Date





Street Address 







Home Phone (     )

  

City, State and Zip





Work Phone (     )

 

E-mail address





Cell Phone   (      )



How long have you lived at your current address?  ____________________________________________________

How long have you attended Westwood? _________________ Are you a member?  _________________________

If not, when will you become a member? ___________________________________________________________

Marital status (optional):  
 SHAPE  \* MERGEFORMAT 


Married    Single    [image: image2]Widowed    [image: image3]Divorced

Name of spouse (optional):

Anniversary
 __________________

Children/Dependent (optional)
Name
Gender
Date of Birth

1.

 ____/_____/_____

2.

 ____/_____/_____

3. 
  ___________ ____/_____/_____ 

Emergency Contact Information:

Name:
Relationship:


Home #  (        )
Work #  (        )
Cell #  (        )


Please list your previous residences for the last 5 years

Do you have a current driver’s license?


Yes _________
Please list your driver’s license number _______________________________________


No  _________ 
Please list alternative identification  __________________________________________

Do you use alcohol, tobacco or any illegal drug? Answering yes will not necessarily bar you from employment or volunteer service.  No _________ Yes __________If yes, please explain. __________________________________ _____________________________________________________________________________________________

__________________________________________________________________

Please explain “yes” answers to the following questions more fully on a separate piece of paper.  Answering “yes” will not necessarily bar you from employment or volunteer service. 
1.
Are there any facts or circumstances involving you or your background that would call into question your involvement in an environment where children or youth may be present?


Yes________
No________

2. Are you authorized to work in the United States on an unrestricted basis?

Yes________
No________
3. Have you ever been held, detained, taken into custody, charged, arrested, indicted, fined, forfeited bond, cited, or convicted for a violation of any law, regulation, or ordinance?  

For purposes of answering this question, conviction shall include any conviction in any jurisdiction, including convictions by way of trial, plea (guilty, “Alford”, nolo contendre, or no contest even if they be later withdrawn), deferred prosecution, suspended sentence or stipulation.  Conviction shall also include convictions that have subsequently been dismissed, expunged, vacated, reduced, mitigated, or otherwise stricken from official record.  A conviction will not necessarily bar employment.


Yes________
No________


4.  
Are you currently under indictment, on probation, parole, or work release?


Yes________
No________

5.
Have you ever been investigated by the Department of Social and Health Services, including, but not limited to, Child Protective Services, or a similar department or agency in any other state or jurisdiction?


Yes________
No________


6.
Have you ever had your driver’s license suspended or revoked for any reason?


Yes________
No________


7.
Have you ever been dismissed or discharged from a job, or have you left employment to avoid discipline or discharge?


Yes________
No________


8.
Have you ever perpetrated violence in the workplace?


Yes________
No________


9.
Please share with us your personal faith story (use additional pages if necessary):

10.
Explain why a person needs to believe in Jesus Christ for personal salvation and how a person becomes a believer.
 

11. 
What changes in your life have resulted from becoming a believer?


12.
What verses or passages of scripture are especially meaningful to you? 


13.
Have you been baptized by immersion? No _____ Yes _____ If yes, please list the date, church, and location:

 ____________________________________________________________________________________________

Education

High School:_______________________________________
 gpa___________Graduate:  Yes
 No

Trade or Business School:_____________________________
 gpa___________Graduate:  Yes
 No

College:________________________Degree________Major:_______gpa_____Graduate:  Yes
 No

College:________________________Degree________Major:_______
gpa_____Graduate:  Yes
 No
Employment History

List your previous employers over the last 10 years beginning with the most recent (use the back of this form if necessary):

Current (or Last) Employer:_________________________________________Phone:_______________

Address:
_____________________________City:_____________________State:________Zip:_________

Employment Date from__________to__________Starting Pay:____________Ending Pay:_____________

Supervisor’s Name:______________________________________________________________________

Position & Job Description:________________________________________________________________

Reason for leaving:______________________________________________________________________

Employer:______________________________________________________Phone:_________________

Address:______________________________City____________________State:_______Zip:_________

Employment Date from__________to__________Starting Pay:____________Ending Pay:_____________

Supervisor’s Name:______________________________________________________________________

Position & Job Description:________________________________________________________________

Reason for leaving:______________________________________________________________________

Employer:______________________________________________________Phone:_________________

Address:______________________________City:_____________________State:_______Zip:_________

Employment Date from:__________to__________Starting Pay:____________Ending Pay:_____________

Supervisor’s Name:______________________________________________________________________

Position & Job Description:________________________________________________________________

Reason for leaving:______________________________________________________________________

Position Desired
Are you applying as an employee or volunteer? ______________________________________________________

Specific position for which you are applying: ________________________________________________________

Hours per week that you desire to work or volunteer: __________________________________________________

Days of the week you prefer to work or volunteer: ____________________________________________________

Hours of the week you prefer to work or volunteer: ___________________________________________________

If you are applying for employment, please answer the following two questions:

1.
Have you reviewed the job description for this position? Yes __________
No ____________

2.
Are you able to perform the essential functions set forth on the job description with or without reasonable accommodation? Yes ___________
No _____________

Additional Experience

What organizations have you belonged to or offered voluntary services in the past 10 years?  Explain your role, give the name of the organization, the name of your supervisor, and the dates you were involved. (Use the back, if necessary).  Please indicate for each organization the reason why you have discontinued your involvement (if you are no longer involved).

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Please list any other experience and/or skills you have that you feel would be helpful for this position:

__________________________________________________________________

__________________________________________________________________
Please list the churches you have attended regularly within the last 10 years, if any.  Please include the city, state and phone number of the church, the name of its pastor when you attended there, and the approximate dates you regularly attended.

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
If you mentioned a church above, what church activities were you involved in and with what degree of regularity?

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
Are there circumstances surrounding your coming to Westwood that you would like us to know about in order for Westwood to better meet your needs (hurt from previous church, divorce, etc.)? _____________________________

__________________________________________________________________

__________________________________________________________________
Please describe any significant negative experiences you have had in ministry. ______________________________

__________________________________________________________________
Have you ever been asked to leave a church?  Yes______ No______

If so, why? ___________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________
References

Please list four persons who are available for immediate contact and who can comment on your character, reputation and/or work experience.  References cannot be related to you and cannot be living in your household.  They may be friends, neighbors, or others with whom you have frequent personal and/or business relationships.

1.  Name 





 Known since: 





Address:________________________________________City_________________State_____Zip_____________

Phone number (day)_________________________________ (evening)___________________________________

2.  Name 





 Known since: 





Address:________________________________________City_________________State_____Zip_____________

Phone number (day)_________________________________ (evening)___________________________________

3.  Name 





 Known since: 





Address:________________________________________City_________________State_____Zip_____________

Phone number (day)_________________________________ (evening)___________________________________

4.  Name 





 Known since: 





Address:________________________________________City_________________State_____Zip_____________

Phone number (day)_________________________________ (evening)___________________________________

Please complete the attached Criminal History Information Supplement form.

A complete application package includes (1) a cover letter and resume (if applying for employment) (2) completed application, (3) signed Agreement (attached) (4) Criminal History Information Supplement (attached) (5) signed Release and Authorization of Release of Information (attached) (6) signed Expectations (Appendix) (7) signed Declaration of Beliefs (Appendix) (8) Youth Ministry Policies & Guidelines Form (Appendix) (9) and signed Sexual Conduct Policy (Appendix).   Incomplete applications may not be considered.

AGREEMENT

My answers in the Application are true and correct and complete to the best of my knowledge.  I understand that any false, incomplete, or misrepresented oral or written statement of any kind contained in my application materials or made in the course of any related application process, whether made by me or by others at my request, may result in my disqualification for volunteer service or employment, or termination of my employment (if discovered after I am hired). 

If I am employed or serve as a volunteer, I understand and agree that Westwood expects its employees and volunteers to refrain from behavior that conflicts with Christian standards including immoral cohabitation; alcohol or substance abuse, including drunkenness and illegal drug use; and inappropriate speech such as vulgar or sexually suggestive words, gossip, and insubordination.  I have read, understood and agree to abide by Westwood’s Declaration of Beliefs, Expectations (as described in attachment), Sexual Conduct Policy, Ministry Description (of the position for which I am applying) and the Youth Ministry Policies & Guidelines (if I work or serve in Youth Ministry).

I understand and agree that no offer or promise of employment or volunteer status has been made.  I understand and agree that if I am employed or allowed to volunteer, my status at Westwood is “at will”, which means that either Westwood or I can terminate the relationship at any time, with or without prior notice, and for any reason.  I understand that no representative of Westwood, other than the Senior Pastor, has any authority to enter into any agreement for employment for any specific period of time or to make any agreement contrary to the foregoing.

I understand and agree that any offer of employment or volunteer service that may be made to me is contingent upon satisfactory reference information, the presentation of documents that prove my identity and eligibility for employment in this country, and upon satisfactory completion of any background inquiry or other test deemed appropriate by Westwood in its sole and absolute discretion.

I authorize Westwood to request criminal background checks on me before or after any offer of employment or volunteer service.  I understand that I will be notified of the results of the background check within 10 days of receipt and provided with a copy upon request.  I authorize Westwood to request my driving record (if I may operate a commercial vehicle on behalf of Westwood) before or during employment or volunteer service. 

Applicant’s Signature 





 Date 



RELEASE 

(INCLUDING AUTHORIZATION OF RELEASE OF INFORMATION,  AND DEFENSE, 

INDEMNIFICATION AND HOLD HARMLESS OBLIGATIONS BY APPLICANT)
I, _________________________________, have applied for employment or volunteer service at Westwood Baptist Church.

I authorize Westwood, in its efforts to process my application and to check my background and contact references, to provide a copy of this release to any person or entity, and authorize Westwood and other parties to treat a facsimile copy of this release as if it were the signed original.

I authorize Westwood to contact any person or entity to obtain information about me, including the employers, organizations, supervisors, governmental agencies and references that I list in my application and others identified by Westwood.  Without limiting the foregoing, I understand and agree that this release allows the Department of Social and Health Services, including Child Protective Services, to release information concerning me.

I hereby request, consent to, and authorize any current or former employer, person, firm, corporation, organization, education or vocational institution, or government agency to provide Westwood with information they have regarding me, including the release of information concerning my performance, qualifications, personal and work history, dates of employment, dates of volunteer service, job titles, reasons for leaving, salary, and opinions about me. The released information may be in the form of a letter of reference, a response to an evaluation form prepared by Westwood, a telephone interview or other interviews initiated by Westwood, or any other means deemed appropriate by the Westwood.  I understand that the information released may include facts and/or opinions that are unfavorable to me and/or with which I may disagree.

I hereby expressly waive any and all rights I may have of access to any letter of reference, to any response to an evaluation form, to anything discussed in telephone conversations or interviews, or information otherwise obtained by Westwood, including any right to inspect and review, any right to have a copy made for my use, and any right to request an amendment of or correction to any released information.  

I hereby release and agree to defend, indemnify and hold harmless Westwood and its past, present and future pastors, elders, deacons, leaders, employees, directors, officers, volunteers, agents, successor and assigns, and insurers from any and all liabilities arising from or in any way related to requesting or receiving information about me.  I also release and agree to defend, indemnify and hold harmless any person, organization, or entity (whether listed in my application or not) and its respective directors, owners, officers, employees, volunteers and agents who provide information or references about me to Westwood from and against any and all liability arising from or in any way related to their disclosure of any information or opinions about me. 

I hereby acknowledge that I have read, understand, and willingly sign and agree to this document.

THIS STATEMENT CONTAINS A RELEASE OF CLAIMS AND AN OBLIGATION TO DEFEND, INDEMNIFY AND HOLD HARMLESS WESTWOOD AND OTHERS.

PLEASE READ IT CAREFULLY.
Applicant’s Signature 





 Date 




This signed Release must be a part of the application package. If it cannot be submitted via e-mail, it must be mailed, faxed, or taken to Westwood for the application to be considered complete.
APPENDIX

Criminal History Information Supplement, Expectations, Declaration of Beliefs, Sexual Conduct Policy, and Youth Ministry Policies & Guidelines 

Criminal History Information Supplement

Please complete this Criminal History Information Supplement.  If you are offered employment, Westwood may conduct a criminal history background check on you and request a copy of your driving record (if you may operate a commercial vehicle on behalf of Westwood).  Further dissemination of any records obtained are prohibited without your written permission.  You will be notified of the results of the background check within 10 days of receipt and provided with a copy upon request. 

Name:














Alias/Maiden Name:







Social Security Number: 







Date of Birth: 







1.
Have you ever been convicted of any crime?

No ___
Yes ___If yes, specify ______________________________________________


_______________________________________________________________________
For purposes of answering this question, conviction shall include any conviction in any jurisdiction, including convictions by way of trial, plea (guilty, “Alford”, nolo contendre, or no contest even if they be later withdrawn), deferred prosecution, suspended sentence or stipulation.  Conviction shall also include convictions that have subsequently been dismissed, expunged, vacated, reduced, mitigated, or otherwise stricken from official record.  A conviction will not necessarily bar employment.  
I declare, under penalty of perjury under the laws of the State of Washington, that the statements above are true and correct.  I authorize Westwood Baptist Church to conduct a criminal background check on me and to obtain a copy of my driving record.

Signed this _____ day of __________, (year)_________, at________________________

_________________________________


Signature



Expectations

The following expectations represent foundational standards to which each person involved in the ministries of Westwood Baptist Church is asked to conform and to uphold. Please read each one carefully. If you have questions about any expectation, call your Ministry Leader or the Senior Pastor before signing and submitting this application. Your signature on this ministry application indicates your willingness to be held personally accountable to these standards during your ministry. If employed or in ministry at Westwood, we expect that you:

1.
Have personally accepted the Lord Jesus Christ as your personal, living Savior.

2.
Have been baptized by immersion.

3.
Believe that the Bible is the inspired, infallible Word of God, and is the final authority in all matters of faith, doctrine and lifestyle.

4. Have read Westwood's Declaration of Beliefs and are committed to declare these beliefs.

5. Have read Westwood's Sexual Conduct Policy and are committed to conducting yourself in accordance with the policy.

6. Are a member of Westwood Baptist Church, or will be in the immediate process of becoming a member. 

7.
Will live in a manner that reflects the highest standards of morality and conduct as defined by Scripture. This is particularly important because of the great trust placed in you.  Examples of this are lack of submission to authority, teaching unsound doctrine, financial impropriety, criminal activity and sexual misconduct, which includes cohabitation with persons of the opposite sex, fornication, homosexual acts and other sexual acts deemed immoral in the sole and absolute judgement of Westwood and as outlined in the attached Sexual Conduct Policy.

I have read "Ministry Expectations" and if involved in ministry or employed at Westwood, will comply with these expectations. 


Signature: _______________________________ Date: ___________

Declaration of Beliefs

We receive the Scriptures as the inspired Word of God and as the sole authority in matters of faith and practice.  We understand the Christian truth as therein contained is expressed by the following declaration of faith:

1.
We believe that the Bible is God's Word, that it was written by men divinely inspired, and that it is the supreme, infallible authority in all matters of faith and conduct.

2.
We believe in God the Father, perfect in holiness, infinite in wisdom, and measureless in power. We rejoice that He concerns Himself mercifully in the affairs of man, that He hears and answers prayer, and that He saves from sin and death all who come to Him through Jesus Christ.

3.
We believe in Jesus Christ, the eternal and only begotten Son of God, conceived of the Holy Spirit, of virgin birth, sinless in His life, making atonement for the sins of the world by His death and shed blood on Calvary's cross. We believe in His bodily resurrection, His ascension and visible return to the world according to His promise.

4.
We believe in the Holy Spirit who came forth from God to convince the world of sin, of righteousness and of judgment, and to regenerate, sanctify, and comfort those who believe in Jesus Christ.

5.
We believe that all men by nature and by choice are sinners, but that God so loved the world that He gave His only begotten Son that whosoever believeth in Him should not perish, but have everlasting life. We believe, therefore, that those who accept Christ as Lord and Savior will rejoice in God's presence forever, and that those who refuse to accept Christ as Lord and Savior will be forever separated from God.

6.
We believe in the Church, a living spiritual body of which Christ is the head, and of which all regenerated people are members. We believe that a local church is a company of believers in Jesus Christ, who have been immersed upon credible confession of faith, and who associate for worship, work, and fellowship. We believe that to these local churches were committed for perpetual observances, the ordinances of Baptism and the Lord's Supper, and that God has laid upon these churches the task of proclaiming to a lost world the acceptance of Jesus Christ as Savior, and the enthroning of Him as Lord and Master. We believe that human betterment and social improvement are the inevitable by‑products of such a gospel.

7.
We believe that every human being is responsible to God alone in all matters of faith; that each church is independent and autonomous and must be free from interference by any ecclesiastical or political authority; that, therefore, church and state must be kept separate as having different functions, each fulfilling its duties free from the dictation or patronage of the other.

I have read the "Declaration of Beliefs" and agree with its declarations of faith.

Signature: ________________________________ Date:__________

Westwood Baptist Church

Sexual Conduct Policy
God's people have been called to the highest standards of sexuality, morality, and conduct. This is particularly important for those in ministry. People of all ages place great trust in ministry leaders. That trust must never be violated by paid staff or volunteers of Westwood Baptist Church. Therefore, we have developed this sexual misconduct policy as our policy and course of action for anyone involved in the ministries of the church.

THE PASTORAL AND BIBLICAL CHALLENGE

Westwood Baptist Church's understanding of appropriate sexual conduct comes from the Scriptures, which affirm intimate sexual activity only between married heterosexual partners. The biblical narrative also reserves intimate heterosexual activity exclusively within the context of the marriage covenant.

The teaching of the creation narratives (Genesis 1‑2) is clear that God created humankind as male and female in the image of God in order to reflect the glory of God to the rest of creation (Genesis 1:26‑27). The conclusion, which the Scriptures draw from this creation purpose for sexual conduct, is that men and women are to engage in intimate sexual activity with each other exclusively in the context of the heterosexual marriage covenant (Genesis 2:23‑25). In the gospels Jesus affirms this creation purpose by citing the creation narratives in His dispute with the Pharisees over the nature and purpose of marriage (Matthew 19:5; Mark 10:7‑8).

The Scriptures are also clear that sexual activity outside of these creation purposes, either of heterosex​ual or homosexual nature, is a rejection of the divine creation purpose to reflect the glory of God to the creation.

With regard to the matter of homosexual lifestyle and practice, in the light of the biblical data regard​ing creation, Westwood Baptist Church believes such activities to be clearly not in accord with God's creation purposes (cf. Leviticus 18:22; Romans 1:26,27; 1 Corinthians 6:9,10; 1 Timothy 1:9,10).

We do not in any way wish to exclude persons who engage in sexual misconduct or who practice homosexual lifestyle from being recipients of ministry or God's grace and mercy as expressed in Jesus Christ. We do, however, believe that such persons are not to serve as paid staff or volunteers in the mis​sion and work of Westwood Baptist Church.

As in all things, we believe in the forgiveness of sin and loving unconditionally. We want to continue to counsel and minister to those engaged in sexual misconduct but will not condone this behavior. It is critical to Westwood Baptist Church's mission and ministry that paid staff and volunteers conform to the highest standards of sexual morality and conduct. In their work with the church and in their private lives, Westwood staff and volunteers shall not engage in any relationship or activity, that constitutes sexual misconduct, including the following:

1.
Sexual relations or activities with any person outside of the marriage covenant;

2.
Homosexual relations or activities;

3.
Sexual relations or activities that constitute sexual offenses as defined by federal or state law (laws defining offenses under state law vary from state to state) and

4.
Any other sexual relations or activities, that are contrary to the theological and moral affirmations of Westwood's ministry. A determination of violation of any of these prohibitions by the Senior Pastor of Westwood Baptist Church shall be deemed conclusive and binding.

REPORTING PROCEDURES

Due to the sensitive nature of sexual misconduct and out of concern for the safety and privacy interests of all involved, Westwood Baptist Church requires that when paid staff or volunteers become aware or have reasonable cause to suspect that another staff or volunteer is engaging in sexual misconduct, the staff or volunteer must report such misconduct immediately, and in strict accordance with the following procedures. If uncertain as to whether or not a behavior is misconduct, the staff or volunteers should contact the pastor responsible for the ministry of which they are part or their supervisor.

1.
The staff or volunteer must immediately provide an accurate verbal report of all relevant details to the pastor responsible for the ministry of which they are part or their supervisor.

2.
The pastor (person) receiving the verbal report must then seek counsel from the pastoral staff and outline a plan of action with the staff and the chairman of the Elder council.

3.
The pastoral staff will consult, if necessary, the Elder council, a lawyer, or state agencies to develop that course of action.

Unless specifically instructed to do so by the Senior Pastor, staff and volunteers with knowledge of the alleged sexual misconduct must refrain from:

1.
Contacting the person alleged to have engaged in sexual misconduct, or

2.
Investigating the case, or discussing details of the case with any person (except as necessary to report the matter, as required by this policy, or to otherwise participate in the investigation, as requested by the Senior Pastor, the chairman of the Elder council or their designees.)

Any communication with the press or report to governmental agents must be coordinated by the pastoral staff only, and not the person reporting.

Original Draft: March 3, 1994

Education Board Revision: March 14, 1997

Elder Council Approval Revision Approved by Elder Council on February 15, 2001

Elder Council Approval Revision Approved by Elder Council on June 20, 2002
I have read this policy and agree to abide by it.

Date: ____________________

Print Name: _____________________________________ Signature: 
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