Memorial Fund Policy

Memorial policy

Memorial funds may be set up at the discretion of the Administrative committee or their designee.

The purpose for which the memorial funds are to be used must be specified when the fund is set up.

The duration of the specific memorial fund shall be for one year from the date it is set up.  Funds from the memorial fund must be encumbered on or before the one year anniversary of the fund.  Any moneys remaining in the memorial fund after the one year anniversary date will be rolled over into another account at the discretion of the administrative committee.  Exception to the one year duration of the specific memorial fund may be made by request to the administrative committee.

Ear Marked Contributions

The IRS requires the church to maintain the control and administrative responsibility for all contributions.  Contributions to internally designated programs within the church, i.e., building fund, missions, benevolent, or outreach offerings must be approved by the Church Elder Council and considered a corporate effort of the congregation.

After an outreach is approved by the Church Elder Council, an appeal for funds can be made for this ministry.  If the outreach is to include individuals, the names of individual involved in the outreach shall be provided to the Church Business Manager.  Checks are to be made out directly to Westwood Baptist Church.  The money is controlled by the Church Administration and Elder Council and will be distributed as designated.  If money is left over from an outreach, it goes into the general fund of the church.

Any check written to the Westwood Baptist Church and “earmarked" for an individual or ministry not approved by the Church Elder Council as a corporate effort of our congregation, will 1) be returned to the donor if they wish, or 2) with the givers consent, put into the Church General Fund, Missions or another area of the church's programs.

Westwood Baptist Church may not receive "earmarked" contribution for an individual for tax deductible purpose.  Westwood Baptist Church may be used as a pass through to individuals for non tax deduction should the giver want to remain anonymous.  

Reserve funds account:

Westwood Baptist Church shall maintain a general fund reserve account in the amount equal to 15% of its operation budget for the year.

Westwood Baptist Church shall maintain a WW2020 fund reserve account in the amount equal to three (3) monthly payments.  This reserve account shall remain in affect until the building loan with Cornerstone is paid in full minus the sum of the three monthly payments.

Flow Through Accounts

Anyone wanting to set up a new flow through account must fill out a “Flow Through Account Request Form” and have it approved by the Church Business Administrator.

Flow Through Account Request Form


Name

Date

Reason(s) a new flow through account will be needed? 


How many transactions will be passed through this account? 


When do you project this flow through account will be closed? 


Approximately how much money will be passed through this flow through 

account? $


New Flow Through Account Name 


What ministry is the fund related to? 


Who has the authority to spend these funds? 


******************************************************************************

Account approved?    Yes       No




Church Business Manager Signature

