Ministry Position Description

Asbury United Methodist Church

6612 Creedmoor Road     Raleigh, North Carolina   27613

Phone: (919) 847-2818 

Our Mission: To know God intimately, grow in a community of Christ followers,

 go and influence the world for Him.

                             Position Title
                                            Ministry


    
	Media Specialist
	Worship Arts




Ministry Position Description

The Media Specialist will record messages, testimonies, special services and events; keeping an organized library of video to be used throughout the year.  This position will be responsible for creating graphic design to be utilized in worship, on the website, in church publications, and for special events. The Media Specialist will work in conjunction with the Minister of Worship Arts to provide quality edited video highlighting the various ministries of Asbury UMC, and creating elements of graphic design to be used to enhance worship and promote ministries.  
Reports To: 

Minister of Worship & Arts

Responsibilities:

· Weekly planning meeting with the worship planning team to plan worship details for upcoming services and events
· Schedule video shoots with various ministries
· Arrive prior to taping, double-check and set up equipment as needed
· Operate video camera to videotape special services and events

· Edit video as necessary
· Develop and maintain video and graphic library
· Maintain equipment and arrange for repairs as necessary  

· In conjunction with the Director of Worship & Arts, oversee video technology software and equipment purchases. Maintaining an inventory list of all video items purchased.
· Coordinate with the Worship Arts Assistant to design graphics for weekly announcement slides.
· Be aware of and adhere to, Asbury’s Safe Sanctuaries policy.

Qualifications:

· Experience in video production and graphic design.
· Must be an organized, motivated individual intent on achieving excellence.
· Ability to work under tight timeframes in stressful situations.

· Skilled with Adobe Media Software [Photoshop / Premiere / After Effects]

· Experience with Apple software and audio / video editing applications.
· Must be in agreement with the mission and strategy of Asbury United Methodist Church, which is to know God intimately, grow in a community of believers and go and influence the world for Him.
Time Commitment: 
Position is Part Time 
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