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Minnesota Counties Computer Cooperative



100 Empire Drive, Suite 201
Phone (651) 917-6969



St Paul MN 55103-1845
Fax     (651) 917 6989

                                                                                                  
   Website:  mnccc.org

MANATRON TAX USER GROUP
REPORT REQUEST FORM   (Draft 02/17/2010)
· All reports requests are to be sent to the Enhancement/Reports Committee.
· Enhancement/Reports Committee will review request and send to TAC Committee with their recommendation.
· TAC Committee will ask Counties for a volunteer and an estimate of number of hours to deliver a report.
· TAC will review the number of hours and cost and will move to deny or approve the request.
· County volunteer will begin to develop report if approved.

· If TAC denies request the report request submitter can work with volunteer report writer to work outside of MCCC.

Submitter Information

DATE OF REQUEST:  
COUNTY NAME:  
INDIVIDUAL SUBMITTING REQUEST: 
E-MAIL:  

PHONE:  
Report Information

1) Why is the Report Needed?  
2) Suggested title. 
3) Priority:     FORMCHECKBOX 
 High    FORMCHECKBOX 
 Medium
 FORMCHECKBOX 
 Low         Date needed by:   
4) What and who will this report be used for?  

5) How often will this report be used (eg. daily, monthly, yearly)? 
6) List all Selection Criteria desired:   

7) List all sort criteria desired:  
8) List of all fields to be displayed on report:  

9) What is the desired output (text, PDF, Excel, page size)?  
10) Are subtotals and grand totals desired?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

 
If yes how do you need subtotals (eg: parcel, tax authority, tag) 
Insert Screen Shots that may help Report Writer understand the fields


